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Learning Plan
Part A (for each learner)
Your learning plan provides you with a record of your learning to make sure you get the most out of your learndirect course.  You’ll start using this plan before enrolling on your course and will continue using it until you finish learning with learndirect.  It will help you keep a record of your progress towards your long term aim.
	Family name:      
	First name(s):       

	learndirect username:      
(once known)
	learndirect tutor:      
(once known)


	1. Long term aims 
What are your long term reasons for learning?  Mark ‘x’ in the box(es) of the reason(s) that apply to you.

	
	
	
	
	
	

	To learn IT skills
	 FORMCHECKBOX 

	To update my skills
	 FORMCHECKBOX 

	To improve my confidence
	 FORMCHECKBOX 


	To improve my job prospects
	 FORMCHECKBOX 

	To achieve a qualification
	 FORMCHECKBOX 

	To prepare for further learning or training
	 FORMCHECKBOX 


	To improve my communication skills
	 FORMCHECKBOX 

	To improve my number skills
	 FORMCHECKBOX 

	To learn skills to help in my current job
	 FORMCHECKBOX 


	For personal interest
	 FORMCHECKBOX 

	Other – please give details: ______________________________
____________________________________________________

	2. Skills, interests and experience
You should include any skills, interests and experience that may be relevant to what you want to learn.

	     

	3. Do you have any qualifications in English and Maths?

	Do you hold a qualification in English at Level 2 or above (GCSE A*-C)?
YES
 FORMCHECKBOX 

NO
 FORMCHECKBOX 


	Do you hold a Maths qualification at Level 2 or above (GCSE A*-C)? 
YES
 FORMCHECKBOX 

NO
 FORMCHECKBOX 


	

	4. Computer skills Mark ‘x’ in the box that most applies to you.

	
	

	I have never used a computer before 
	 FORMCHECKBOX 


	I have used a computer occasionally with help
	 FORMCHECKBOX 


	I can use a computer for basic tasks without help (email, write and print letters)
	 FORMCHECKBOX 


	I can carry out general tasks using a variety of applications (word processing, spreadsheets, email)
	 FORMCHECKBOX 


	I can carry out complex tasks fairly confidently using a variety of applications (word processing, spreadsheets, databases, email, internet)
	 FORMCHECKBOX 


	
	


Learning Plan 
Part A (continued)
	5. Any additional learning needs are recorded below This is where you can state if there is anything that must be considered when we discuss the best way for you to learn.  For example, you should tell us if you have dyslexia or have hearing difficulties.  As this information may include personal details, please mark ‘x’ in the box below if you agree to the information about your learning needs being used by the learning centre, in accordance with the learndirect privacy statement.

I agree  FORMCHECKBOX 
 By entering your details on this form and returning it to us, you consent to us (Ufi Limited trading under the name learndirect) processing your personal data in accordance with the Privacy Statement. Your learning centre will be able to provide you with a copy.

	     


	6. Induction 
One of the learning centre staff will help you fill in this section before you start your course.

	(a) 
Mark an ‘x’ in the box that most closely matches the number of hours you expect to spend on your learning each week:


Up to 2 hours  FORMCHECKBOX 

Up to 4 hours  FORMCHECKBOX 

Up to 6 hours  FORMCHECKBOX 

More than 6 hours  FORMCHECKBOX 

(b)
Mark an ‘x’ in any box(es) that match(es) where you would like to learn:


At the centre  FORMCHECKBOX 

At home  FORMCHECKBOX 

At work  FORMCHECKBOX 

 Other  FORMCHECKBOX 

(c)
If learning away from the centre, has a member of staff talked to you about whether you have the skills and computer specification you need to learn successfully? 
N/A  FORMCHECKBOX 

Yes  FORMCHECKBOX 

No  FORMCHECKBOX 

(d)
Have you been given a learndirect Welcome Pack (or access to an online version)? 
Yes  FORMCHECKBOX 

No  FORMCHECKBOX 

(e)
The Welcome Pack contains (or refers to) your learning centre’s policies and regulations.  Are you confident that you understand these policies and what they mean for you? 
Yes  FORMCHECKBOX 

No  FORMCHECKBOX 

(f)
Have you made a note of your learndirect username and a password reminder in the 
Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


Welcome Pack (or other safe place)?
Once you have been enrolled and plan to access your course on-line:
(g)
Do you know how to login into the learndirect Learning Support Environment

and start your course?
Yes  FORMCHECKBOX 

No  FORMCHECKBOX 

If you have answered no to any of the above questions, please ask a member of staff for more information.
· If you forget at any time how to log into the learndirect Learning Support Environment to access your course, the Welcome Pack describes how to do this.

· If you are using a CD-Rom and it doesn’t start, the Welcome Pack provides help with this.


Learning Plan 
Part B (for each course)
	7. Personal learning goal for course 
Thinking about what you want to get out of each course you enrol on will help you set a personal learning goal.  One of the staff in the learning centre will help you to think this through and fill this section in. 

	Course title
	Tutor 
	Learning start date
	Agreed completion date
	

	     

	     
	     
	     
	

	The personal learning goal should be written here:  
     


	8. Short term goals These are small steps to help you work towards achieving your personal learning goal and will not always be needed.  Your tutor will discuss this with you. 

	     



Your tutor will conduct regular reviews of your progress with you.  These reviews enable you to reflect on your progress on your course(s), set and review any short term goals and help you with any difficulties with your learning.
The ‘next steps’ section below should only be completed when you have achieved the learning goal identified above.

	9. Next steps towards achieving your long term aim

Mark ‘x’ in any of the boxes that matches what you want to do next.  One of our staff will help you with this.

	I’d like to enrol on another learndirect course


	 FORMCHECKBOX 

	I’d like to gain a qualification

(Give details if you know which qualification)
	 FORMCHECKBOX 


	I would like to do some other learning outside learndirect
	 FORMCHECKBOX 

	
	

	Other – please give details      
Is there anything else that you would like information on? 
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